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The district strives to hire the best-qualified staff as efficiently as possible.
Discrimination against any person because of political or religious opinion or affiliation, race, age, color, national origin, ancestry, sex or disability is prohibited.

DEFINITIONS

Appointment: Hiring an employee.

Candidate:  A person applying for a job with the district.

Criminal record check: A search into the documentation of a person’s convictions for offenses against local, state and federal law.  A background check can be performed through the Missouri Highway Patrol.
Limited temporary appointment: A temporary job limited to less than 90 days of work.
Position: an individual job within the district 
Reference check: A search into or documentation of a potential employee’s history. A reference check may include, but is not limited to: confirmation of identity, work references, validation of driver’s license, other license validation, assurance of professional certification or degree required for the position, state income tax compliance.

GENERAL PROVISIONS

A truthful application and information is expected of those interested in employment with the district, either as new employees or for employment in a different position. If a potential candidate lies in either the application materials or interview, that candidate may no longer be considered for employment for that position.  If a current employee lies in either the application materials or interview, discipline or dismissal may occur dependent on the severity of the situation.

Hiring authority

All hiring will be done through the board. This includes career progression promotion and demotion.

Reference and criminal record checks

The district will conduct reference and criminal record checks for all prospective or current employees under final consideration for a job in any position. All checks shall be applied and administered uniformly, fairly and without prejudice.

A reference or criminal record check must be an objective, fact-finding process of the candidate’s past conduct and behavior.  Checks are performed to provide sufficient information to judge the significance of the candidate’s past conduct in relation to the requirements of the position.

All candidates for employment with the district, for full and part time positions, must sign the authorization form sent with the availability letter for a criminal record check.  If the candidate refuses to complete the authorization form, he/she is not to be considered further for employment for that position.   The actual criminal record checks are only conducted on candidates under final consideration for a job.    

A credit report may be requested for final candidates under consideration for sensitive, financial positions. For these circumstances, the applicant will be asked to provide a current credit report.  The district will not retain any credit reports. The report will either be returned to the candidate or destroyed.
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