MEMORANDUM

2025-008
DATE: November 14, 2024
TO: All Soil and Water Conservation Districts
FROM: Jim Plassmeyer, Director

Soil and Water Conservation Program
SUBJECT:  MissouriBUYS powered by MOVERS Registration
The State of Missouri is moving to a new accounting system; Missouri Vital Enterprise Resource
System (MOVERS). Effective July 1, 2025, all payments from the State of Missouri will be
processed through MOVERS.
With the change to MOVERS, the vendor/supplier forms will no longer be accepted and all
cooperators receiving a cost-share payment from the State of Missouri will need to be registered
in MissouriBUY'S powered by MOVERS. Office of Administration is requesting that we
discontinue using the form now and start asking the cooperators to register in MissouriBUY'S
powered by MOVERS.
Attached are the instructions to register in MissouriBUYS powered by MOVERS.
Link: https://missouribuys.mo.gov/vendors

If you have questions, please contact your district coordinator. Thank you.

Attachment


https://missouribuys.mo.gov/vendors

Reference Guide
Self-Service Supplier Registration Process

Topic Overview

MissouriBUYS is the State of Missouri's secure, web-based statewide eProcurement system
powered by MOVERS (an Oracle product).
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Reference Guide
Self-Service Supplier Registration Process

Enter Supplier Details

On the Supplier Details screen, provide your supplier information as you are guided through each of the
sections listed on the right-hand side of the screen. Required fields are labeled under the field on the

right-hand side.

1. Inthe Supplier field, enter the Legal Name of the entity/individual. The system will not allow
duplicative names. The Legal Name must match, excluding punctuation, the entity/individual name
on record with the IRS for your Tax ldentification Number.

a. If you want to register both your Parent/Headquarters and Branch/DBA (Doing Business As)
companies with the State of Missouri, please create your Parent/Headquarters Registration
first, then create a separate Branch/DBA Registration. Please do not list your DBA name
within your Supplier name when completing your Parent/Headquarters Registration.

b.  Once you have completed your Parent/Headquarters Registration, please create a
Branch/DBA registration and enter the name in which you conduct business.

2. Inthe Website field, if desired, enter your business website's URL.

3.  Inthe Country field, click on the drop-down arrow to choose your country. You can also start typing
the country and a list of options will be provided to select from.

4. Inthe Taxpayer ID field, enter your 9-digit Taxpayer ID. Do not enter any hyphens, spaces, or
dashes.

a. This will be either your Social Security Number (SSN) or your Federal Employer |dentification
Number (FEIN). Do not enter your 9-digit SSN or FEIN if you are registering your Branch/DBA
Supplier name. Instead, leave the Taxpayer ID field blank.
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Reference Guide

Self-Service Supplier Registration Process
Questionnaire and Application Submission

The Questionnaire screen is where you will be asked a series of questions and be able to submit your
registration.

Queslionnaire

1. For question number 1, select Yes or No stating whether you or an immediate family member have
ever been in the US Armed Forces.

2. For question number 2, select Yes or No stating whether or not you would like to be included on
the State of Missouri’s 24-hour Emergency Supplier List. If you select Yes, you will need to
complete the following information in steps (3a — 3e) in the below the screenshot. If you select No,
you can skKip steps 3a — 3e.

Note: By indicating you wish to be listed on the State of Missouri’s 24-hour Emergency Supplier
List, participating suppliers are registered to provide disaster assistance in the event of an
emergency. It is estimated that this emergency assistance could be required for up to eight (8)
weeks or until regular contracting/bidding procedures could be followed. In the event your services
would be required, response time is very critical. Response to the agency within two (2) hours may
be necessary as delivery of goods or services at the emergency location within four (4) hours may
be required. For some classes or types of work, you may be required to provide proof of the
appropriate insurance {general liability, professional liability, other non-professional liability, crime,
errors and omissions liability, etc.) to be included on the emergency supplier list. This will ensure
that your company can begin work immediately upon receiving a call from agency staff in case of
an emergency.
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4.  Click Submit to submit your registration.

Once you have submitted your registration application, you will be redirected to a “Success” page
stating, “Your registration request #H58 was submitted.”

Success

FERS. For questions, please contnct Mo
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